ALDERLEY EDGE COMMUNITY PRIMARY SCHOOL

Policy No:  57 – First Aid & Medical Needs


A POLICY FOR FIRST AID 
Rationale

Policy Statement The Head Teacher and Board of Governors of Alderley Edge Community Primary School accept their responsibility under the Health and Safety (First Aid) Regulations (Northern Ireland) 1982 and acknowledge the importance of providing First Aid for employees, children and visitors within the School. 

Introduction 

‘First Aid is the initial assistance or treatment given to someone who is injured or suddenly taken ill‘ (The Joint First Aid Manual 8th Edition). Staff administering First Aid should seek to assess the situation, protect themselves and the casualty from further danger, deal with any life threatening condition and where necessary obtain medical assistance or refer the casualty to hospital as quickly as possible. 

Statement of First Aid Provision 

The School’s arrangements for providing First Aid will:-

· Place a duty on the Head Teacher and Board of Governors to approve, implement and review the First Aid policy; 

· Place individual duties on all employees; 

· Report and record accidents using relevant forms and record on PRIME if necessary; 

· Record all occasions when First Aid is administered to employees, pupils and visitors. 

· Provide equipment and materials to provide First Aid treatment; 

· Make arrangements to provide First Aid training to employees, maintain records of training and review annually; 

· Establish a procedure for managing accidents in school which require First Aid treatment; 

· Provide information to employees on the arrangements for First Aid; 

· Undertake a risk assessment of the First Aid requirements of the School and review on a regular basis; 

· Use the information from the risk assessment of First Aid to determine the number and level of trained staff and also any additional requirements (eg specialised training for children with particular medical needs); 

· Notify parent/guardian that first aid treatment was given to the child. 

Arrangements for First Aid 
The School will provide materials and equipment and facilities to provide First Aid. 

The location of the First Aid Kits in the School are:- 

· Opposite the lower site infant toliets near the main door
· In the school kitchen
· In each classroom with a red first aid bag, this stays with the class at all times e.g. playtimes and on school visits 
· In the squirrel club
· In Alderley Edge Pre School

The contents of the First Aid Kits will be checked on a regular basis by the Site Manager
The school’s First Aid Coordinator is The Site Manager
The staff trained in first aid at work are: 

Mrs Burt

Mrs Reynolds

Mrs Shotton
Other staff have pediatric  first aid

Before undertaking any off site activities the level of first aid provision will be assessed by the First Aid Coordinator and visit leader and if deemed necessary a first aider may accompany the trip although this is not necessary for most visits.
Information on First Aid Arrangements 

The Head Teacher will inform all employees at the school of the following:- 

· The arrangements for recording and reporting of accidents; 

· The arrangements for First Aid; 

· Those employees who are qualified First Aiders; 

· The location of the First Aid Kits. 

In addition the First Aid Coordinator will ensure that signs are displayed throughout the School providing the the names of employees with First Aid qualifications; 

All members of staff will be made aware of the School’s First Aid policy. 

No member of staff should attempt to give First Aid unless they have been trained. 

Accidents involving bumps to a Pupil’s head 

The consequence of an injury from an accident involving a bump or blow to a pupil’s head is not always evident immediately and the effects may only become noticeable after a period of time. Teachers will ensure that the school will always phone the parent/guardian and inform them of the incident. If appropriate, pupils will be sent home for observation and rest. All cases, however, will be noted. 

Transport to hospital or home 

The Head Teacher or Deputy Head Teacher will determine the appropriate action to be taken in each case. Where the injury requires urgent medical attention an ambulance will be called and the pupil’s parent or guardian will be notified. If hospital treatment is required, then the pupil’s parent/guardian will be called for them to take over responsibility. If no contact can be made with parent/guardian or other designated emergency contacts then the Head Teacher may decide to transport the pupil to the hospital. Where the Head Teacher makes arrangements for transporting a child then the following points will be adhered to:- 

· Only staff cars insured to cover such transportation will be used; 

· No individual member of staff will be alone with the pupil in a vehicle; 

· A second member of staff will be present to provide supervision of the injured pupil
Dealing with a child who is vomiting

The staff who are supporting a child who is vomiting must take precautions when clearing up the vomit.  The Local Authority H&S advisor has recommended that staff should wear a face mask and gloves when dealing with or clearing up vomit.  Face masks are available in the medical boxes situated around school.

Administering of Medicines – See policy 10 Medicines
Asthmatic Inhalers - See policy 10 Medicines

INDIVIDUAL HEALTH CARE PLANS (see policy 108 Medical Needs)
Accidents or incidents that occur at school or school trip location where the child needs to go to hospital straight from school or school trip location.  These need to be reported on the PRIME website by the nominated persons responsible. Some accidents/incidents that don’t require a visit to hospital but need to be recorded should be added to PRIMEonline.
We have a Defibrilltor in the main school hall for emergencies.
Food Intolerance

Following information and guidance from parents, any child who has a food intolerance will be photographed and their name, picture and condition will be displayed in the kitchen, staffroom and individual classrooms.

This picture/information should be reviewed and redone at the start of every new school year, as a minimum.

It is the parents responsibility to inform school of any such need.  Any condition can be highlighted by completing the…
· initial entry into school forms

· contact cards (these are sent home each year for updating)

or by simply sending a letter or allergy action plan to school containing information on such conditions.

Conclusion

It is hoped that through this policy that all children’s medical needs will be met.  The policy should be reviewed in line with the policy review schedule.
Review: every 3 years

Next review: January 2026
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