ALDERLEY EDGE COMMUNITY PRIMARY SCHOOL

Policy Number:  28 – Assessment, Recording and Reporting

A POLICY FOR ASSESSMENT, RECORDING AND REPORTING.
Aims

Our aim at Alderley Edge Primary School is to produce independent learners. We encourage our children to be creative and imaginative and develop a lifetime love of learning. As a school we have 4 core drivers that underpin our curriculum and are fundamental to developing ‘An Inclusive Community of Life Long Learning.’

Links with Core Drivers - ALPS

Our core drivers underpin our curriculum and are our intent that will enable us to shape the curriculum around the needs and wants of our school and the children.

· Academic Excellence – our curriculum strives for excellence. We know that only our best is good enough and we work hard to maximise progress in learning for all children regardless of their starting points— academic, social and emotional, so that they can be the best they can be and make a positive difference to themselves and others in their community.

· Life Long Learning – our curriculum allows children to develop learning skills: readiness to learn, resilience, reflectiveness and resourcefulness to be the best learners they can be so that they are prepared for the challenges we will face.

· Possibilities and Risks – our curriculum allows children to explore what is possible to be achieved when they identify goals based on consideration of people as unique individuals, with their own passions and ideas. We challenge children to extend their boundaries and develop independence. 

· Social Intelligence – our children learn how to appreciate and respect differences and celebrate the richness of the diversity in our community and beyond, recognising all the benefits that this brings

In order to assess how children are progressing in their learning, we recognise that there is a place for both summative and formative assessment techniques. Research has shown that formative assessment can improve both children’s motivation and capacity to learn. Consequently, the strategies used within this policy and our policy on Learning and Teaching, can have a considerable impact on raising achievement.

We believe the key purpose of assessment is to move all children on in their learning in order for them to be secondary ready. Continued monitoring of each child's progress gives a clear picture of what each child is doing and their next steps.

It is important that each teacher knows what has been remembered, what skills have been acquired, and what concepts have been understood. This enables teachers to reflect on what children are doing and informs future planning. The outcomes of our assessments will help children become involved in raising their own expectations.

Through assessing, recording and reporting on children’s work, we aim to:

· Enable children to understand what they have to do to reach end of Year and Key stage expectations.

· Allow staff and children to plan more effectively.

· Involve children and their parents/carers in their own learning.

· Provide our school with information to evaluate teaching.

· Give children helpful feedback on their achievements and areas for development, in order that they can learn more effectively.

· Give parents a greater indication of how their child is achieving: their progress and attainment with regard to national expectations for their age.

· Ensure that our practices in this area adhere to the equal opportunities policy of the school.

Principles

The principles that underpin assessment at Alderley Edge are:

· Every child can achieve: teachers and learning support assistants (LSAs) at Alderley Edge have the mindset, ‘What do I need to do next to enable children in my class to achieve’?
· Effective marking, questioning and observations will inform assessment and judgements will be recorded using online tracker.

· In the first instance, the end of year National Curriculum objectives will be used as the expectations for all children (exceptions will be considered for children in exceptional circumstances)
· In the Early Years, Early Learning Goals taken from the EYFS will be used as the expectations for all children.

· Most children will make age appropriate progress – 12 months in 12 months, those who need to ‘close the gap’ will be required to make more progress.

· Teachers and LSAs are experts at assessment - assessment will be effectively used to ensure the correct scaffolding is to be built into lessons to ensure all children achieve. Data in from ‘Insights Tracking’ will inform planning so that all children make progress. 
· Teacher and LSA assessment will be supported and informed by some selective, more formalised testing processes. Only tests deemed to have educational value in impacting teaching and learning will be deployed and will not replace teacher judgement. 

· All learners need to understand what they are being asked to learn and more importantly, why. Success Criteria are discussed and agreed with or formulated by the children during each lesson, work is assessed against the success criteria.

Procedures

All teachers and LSAs assess their class or group on a daily basis so that they can plan the next stage in each child's learning. It helps teachers monitor progress, provide motivation for the children and helps inform planning. These types of assessment take place on a regular basis:

· Self and Peer assessment
· Next step marking (see marking and feedback policy)

· Learning conversations

· Rich, probing questioning
· Feedback and Improvement Time (FIT Marking)
All evidence is kept and assessed.

This formative assessment is recorded electronically on ‘Insights Tracking’.
Tracking Children’s Progress
In order to monitor progress of all children, cohort monitoring takes place three times a year, towards the end of each term.

Cohort monitoring takes place for reading, writing, and maths.  Progress is tracked using ‘Insights Tracking’ and evidence in books.
Children are assessed to be Emerging, Expected or Exceeding in the Year Group programme of study.
In each Year Group we teach the National Curriculum for that year – therefore all children are learning the objectives for that Year Group. 
The only difference is for children who have Special Educational Needs and Disability (SEND) – depending on their need, they might be taught objectives from an earlier year groups curriculum or the SEND Band known as ‘Pivots’ in ‘Insight Tracking’, which will be appropriately matched to their cognitive level. New arrivals that are at early stages of learning English are assessed using the relevant English level as necessary. 
Children who exceed the expectations for their year group will be taught to greater depth through a ‘Mastery Curriculum’ approach. This means they will develop their knowledge to a deeper level but will not encroach on the curriculum of a higher year group. This follows the guidance in the National Curriculum (2014).

Tracking Points (Excluding Reception)
As teachers (or LSAs) complete the ‘Insights Tracking’ system, the objectives judged to be taught, almost, met or exceeded are converted to a point weighting depending on the judgement awarded. Points are used to examine progress and attainment numerically (as an average). However, the termly ‘main assessment’ will be ‘teacher judgement’ and this will override any ‘point weighting award’.
Foundation Subjects (Excluding Reception)
Children are assessed against the skills and knowledge of the National Curriculum. Judgements are made as children study their relevant learning objectives and skills. Children are judged as either: Emerging, Expected, or exceeding against each skill. Attainment for foundation subjects is reported annually to parents.
Early Years - Reception

Class teachers use a combination of the EYFS profile, guidance from development matters and baseline assessments to measure children’s progress.

School Baseline:

The baseline assessment is face-to-face with a mixture of tasks and observational checklists that link to the EYFS. The school does not currently subscribe to a formal summative assessment tool. By having a good understanding of the child’s abilities when they start school, the class teacher is able to measure each child's progress and plan for next steps in learning.

Official government baseline (RBA)

This baseline is provided by the government and must completed with every child. The RBA will be an activity-based assessment of pupils’ starting points in:

· language, communication and literacy

· mathematics

The RBA will be a short task-based assessment. Pupils will use practical resources to complete these tasks and teachers will record the results on a laptop, computer or tablet. It will not be used to label or track individual pupils. Schools will be required to carry out the assessment within the first 6 weeks of pupils starting reception. No numerical score will be shared and the data will only be used at the end of year 6 to form the school-level progress measure. However, teachers will receive a series of short, narrative statements that tell them how their pupils performed in the assessment. These can be used to inform teaching within the first term.

EYFS Profile:

· The EYFS profile assessment is collated throughout the year for each child 

· The main purpose of the EYFS profile is to provide a reliable, valid and accurate assessment of individual children by the end of the EYFS.

EYFS profile data is used to:

· Inform parents of their child’s progress throughout the year in relation to each area of the learning. 

· Inform parents about their child’s development against the early learning goals (ELGs) and the characteristics of their learning.

· Help Year 1 teachers plan an effective, responsive and appropriate curriculum that will meet the needs of each child.

Children in Reception are assessed against the Prime and Specific areas of Learning in the EYFS profile. Assessments are based on observation of daily activities and events. 

At the end of Reception for each Early Learning Goal, teachers will judge whether a child is meeting the level of development expected at the end of the Reception year and will be assessed as:

· Emerging, not yet reached the expected level of development

· Expected

NB This is a best fit approach using the statements from the EYFS profile. 

RWI assessments

Reading progress in Reception is monitored via the RWI programme and as such children are assessed at the end of each half term and grouped accord to their ability. The assessment has various phases that focus on

· Acquisition of new phoneme grapheme corresponds
· Application of new phoneme grapheme correspondences through decoding

· Decoding of alien (pseudo words)

· Whole word reading
· Reading fluency

Summative Assessment

Summative assessments are used to assess what a child can do at a particular time, and are used for comparison - identifying the needs of the cohort as well as individuals.
The following formal summative assessments take place at Alderley Edge:
· Cognitive Ability Tests (CATs) – Year 2 and Year 4 (autumn term) as well as those children who join school during the school year

· Maths Tests  (summer term) – Years 1-6
· MNP revision test – Years 1-6 (twice a year)

· End of unit maths test linked to Maths No Problem 
· Reading Tests and Spelling Test (summer term) – Years 2-6
· Single Word Spelling Tests (Summer Term) Years 1-2
· End of Key Stage assessments – Year 2 and 6 (summer term)

· Early Years Foundation Stage Profile (summer term)
· Year 1 Phonics Screening Check (summer term)
· Year 4 Times Tables check (summer term)
· PM Benchmark Reading (as required)
· Diagnostic tests for targeted children (as required)

· Summative use of ‘Insights Tracking’ to arrive at an overall judgement based on teacher assessment communicated to parents in the end of year school report.

· RWI phonics assessments (half termly)
A basic timetable demonstrating the assessment processes administered throughout the year is attached to this policy (Appendix 1)
Moderation and Standardisation
· Standardisation takes place during the year. 
· When selected, Local Authority moderation also takes place.

Reporting

Reporting not only fulfils legal requirements but also is vital part of our relationship with parents and the wider community, serving to support and promote the child’s learning.

Reporting to Parents 
· In year - at any point a parent can request a meeting with their class teacher to discuss attainment and progress
· Annual report to parents – the format/style of report will be reviewed on an on-going basis as necessary but in consultation with parents but will contain attainment data for all areas at the end of the academic year 
· Discussion with parents at Parents’ Evenings
Reporting to Governors
· SLT to meet termly with the Governor with responsibility for data. The Governor will hold the school to account and will then report their findings to the Governing Body at Teaching and Learning Committee meetings.  Examples of focus areas could include:
· Assessment and tracking processes in school

· Areas of improvement

· Areas for development

· Impact of assessment processes in school (linked to whole school data analysis)

· Subject leaders to meet with the respective Governors to report on attainment and progress. The Governors will hold the school to account and report their findings at the next sub-committee meeting.

Monitoring and Review

Monitoring procedures are the responsibility of the Governing Body, SLT and subject leaders. This policy should be reviewed bi-annually or as a result of significant changes at a national level.
Reviewed: every 2 years
Next review: January 2025
APPENDIX 1: ASSESSMENT TIMETABLE – YEARLY PLAN (GUIDANCE ONLY)
	
	Autumn
	Spring
	Summer

	Week 1
	Insights Tracker (TEACHER ASSESSMENT )
Reception Baseline
	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT ) 
In-house writing moderation

	Week 2
	  Insights Tracker (TEACHER ASSESSMENT )
Reception Baseline
	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT )

	Week 3
	Insights Tracker (TEACHER ASSESSMENT )
Reception Baseline
	Insights Tracker (TEACHER ASSESSMENT )
WEP - writing moderation
	Insights Tracker (TEACHER ASSESSMENT )

	Week 4
	Insights Tracker (TEACHER ASSESSMENT ) 
In-house writing moderation
	Insights Tracker (TEACHER ASSESSMENT ) 

	Insights Tracker (TEACHER ASSESSMENT )

	Week 5
	Insights Tracker (TEACHER ASSESSMENT )

RWI Phonic Assessments 
	Insights Tracker (TEACHER ASSESSMENT ) 
In-house writing moderation 

RWI Phonic Assessments
Mid-Year maths revision (MNP)
	Insights Tracker (TEACHER ASSESSMENT )  

KS2 SATS Tests

KS1 SATS Start

	Week 6
	Insights Tracker (TEACHER ASSESSMENT ) 
WEP writing moderation
End of unit maths test (MNP) on-going
	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT ) 
WEP – writing moderation

RWI Phonic Assessments
End of unit maths test (MNP) on going

	Half Term

	Week 1
	Insights Tracker (TEACHER ASSESSMENT ) 

CAT TESTS Y2 & Y4
	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT )
Multiplication Tables Check – Year 4
Phonics Screening Check – Year 1
Maths GL Test

NGRT/NGST (reading and spelling) Years 2-6

	Week 2
	Insights Tracker (TEACHER ASSESSMENT ) 
	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT ) 


	Week 3
	TEACHER ASSESSMENT

	Insights Tracker (TEACHER ASSESSMENT )
	Insights Tracker (TEACHER ASSESSMENT ) 

SWST – Year 1 and Year 2 
RWI Phonic Assessments

	Week 4
	Insights Tracker (TEACHER ASSESSMENT )
RWI Phonic Assessments
	Insights Tracker (TEACHER ASSESSMENT )  

RWI Phonic Assessments
	Insights Tracker (TEACHER ASSESSMENT )
End of year maths revision (MNP)


	Week 5
	Insights Tracker (TEACHER ASSESSMENT ) 
Foundation Subject Assessments
	Insights Tracker (TEACHER ASSESSMENT )

 Foundation Subject Assessments
	Insights Tracker (TEACHER ASSESSMENT )

	Week 6
	Insights Tracker (TEACHER ASSESSMENT ) 
End of unit maths test (MNP) on-going
	Insights Tracker (TEACHER ASSESSMENT ) 
End of unit maths test (MNP) on-going
	Insights Tracker (TEACHER ASSESSMENT )
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